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Right to work in the UK
Please read this document carefully to help you identify which documentation you need to produce to show that you have a right to work in the United Kingdom (UK).

1. Select the box on the next page which relates to your nationality and follow the arrows on the flowchart until you get to the relevant Appendix.

2. The relevant Appendix will indicate which documentation you will need to produce at your interview to show that you have a right to work in the UK.

3. You will need to bring with you the relevant documentation to the interview so that it can be inspected and possibly photocopied.

Please read:

· Appendix A if you are: 

· a national from one of the listed countries.

· a family member of an European Economic Area (EEA) or Swiss national. 

· a dual national of the UK, Switzerland or one of the EEA countries other than Bulgaria or Romania. 

· holder of a British Passport, including those residing under the British Overseas Territories, and British Islands. 
· Appendix B if you are:

· a Romanian or Bulgarian national.
· a family member of a Bulgarian and Romanian national, who is in the United Kingdom, and is not exempt from the work authorisation requirement. In this case, you will also be required to obtain an Accession Work Card in order to take employment in the UK unless you are a member of an EEA country other than Bulgaria or Romania, or a commonwealth citizen with ‘Right of Abode’ or UK Ancestry visa.

· Appendix C if you are: 

· seeking  the ‘Right to abode’ in the UK; this is conferred onto certain Commonwealth Citizens born before 1983.  See Appendix C for criteria required from certain Commonwealth Citizens. 



APPENDIX A

This Appendix is relevant to you if you are a national (including a dual national) from one of the following countries: Austria, Belgium, Cyprus, Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, Netherlands, Norway, Poland, Portugal, Slovakia, Slovenia, Spain, Sweden, Switzerland, UK.  It is also relevant if you are a family member of an EEA or Switzerland national. 

You need to produce one of the documents 1 -10 below showing that:

· You are not subject to immigration control, or 

· Have no restrictions on your stay in the UK, and

· You are entitled to work in the UK.

1. A Passport showing that you are a British Citizen.

2. A Passport showing that you are a citizen of the UK & Colonies with the words “holder has the right of abode in the UK”.

3. A Passport or Identity Card showing that you are a national of a EEA country or Switzerland.

4. A Residence Permit in your name showing that you are a national of EEA or Switzerland with the words “indefinite leave to remain in the UK” endorsed.
5. A Registration Certificate or document certifying or indicating permanent residence in the UK to you as a national of EEA or Switzerland.
6. A Permanent Residence Card issued to you as a family member of a national of a EEA country or Switzerland.

7. A Biometric Immigration Document issued to you which indicates that you are allowed to stay indefinitely or have no time limit on your stay in the UK.

8. A Passport or other travel document endorsed to show that you are exempt from immigration control, or allowed to stay indefinitely, have a right of abode, or have no time limit on your stay in the UK.

9. A National Passport or travel document containing a valid endorsement which states that you are a dual national from UK/Switzerland/EEA countries.

10. A National Passport or travel document containing a valid endorsement which states that you are a family member of a EEA or Swiss national.
APPENDIX A (continued)

OR        You can produce the following combinations of documents to show you have a right to work in the UK.

A P45, P60 , National Insurance Card, or a letter from a Government Agency (see Index) 

With either:

· An Immigration Status Document issued to you with an endorsement indicating that you are allowed to stay indefinitely, or have no time limit on your stay in the UK. This may be a UK Residence Permit endorsement.

OR

· An original full birth certificate issued in the UK indicating you, and at least one of your parents.

OR

· An original full adoption certificate issued in the UK indicating you, and at least one of your adoptive parents.

OR

· An original full birth/adoption certificate issued in the Channel Islands, the Isle of Man or Ireland.

OR

· A certificate of registration or naturalisation describing you as a British citizen.

OR 

· An Home Office status letter issued to you which indicates that you are allowed to stay indefinitely in the UK and able to take up employment.

APPENDIX B

This Appendix is relevant to you if you are a national from one of the A2 Countries in the EEA: Bulgaria or Romania. 

Nationals from Bulgaria and Romania have unrestricted rights to come and reside in the UK, but need authorisation to work.  To be able to work in the UK, you need to hold a valid Accession Worker Authorisation document or to be exempt from authorisation.

To demonstrate that you have permission to reside and work in UK you need to produce:

1. An A2 national passport or travel document (for example an Identity card) stating that you have:

· Indefinite or exceptional leave to enter or remain in the UK, or
· Limited leave to enter or remain with no restrictions on employment, or
· Been allowed to stay in the UK and allowed to do the type of work in question, or
· limited leave to enter or remain in the UK with specified restrictions on employment which are being observed,  

2. Or one of the following ‘exempt from authorisation’ documents:

· A valid Registration Certificate that includes a statement that you are Highly Skilled Migrant national and have unconditional access to the UK labour market. 

· A Yellow Registration Certificate confirming that you are a student and have restricted permission to take up employment in the UK. 

· A Blue Registration Certificate confirming that you have unrestricted access to the UK labour market.

· A UK work permit or Accession Workers Card issued for more than 12 months.

· A Residence Card, issued before 1 January 2007, endorsed with the wording ‘indefinite leave to remain, and has unrestricted permission to work’.
APPENDIX B (continued)

Alternatively, A2 nationals will need to obtain authorisation to work. The process for obtaining authorisation to work in the UK is in two stages:

· The UK employer first applies for approval of the employment under the work permit arrangements. 

· The Bulgarian or  Romanian national must then apply for an Accession Worker Card.

To show you have authorisation, you need to produce an A2 national passport or identity card first of all, and then an Accession Workers Card (awarded after your UK employer has been given a work permit). This does not however guarantee that you would be entitled to work in the role you are applying to with us.

As a Bulgarian or Romanian national if you have worked legally, and continuously for 12 months in the UK you have been given permission to work by right.  You should produce a Registration Certificate stating that you have unconditional access to the UK labour market to show this. 
APPENDIX C

This Appendix refers to nationals of a  Commonwealth country who have ‘Right to Abode’ in the UK.

You may have the ‘Right of Abode’ in the UK if, on 31 December 1982, you were:

· A Commonwealth citizen with a parent who, at the time of your birth or legal adoption, was a citizen of the United Kingdom and Colonies because he/she was born in the United Kingdom; or 

· A female Commonwealth citizen who was, or had been, married to a man who had the right of abode. You must have been married to him before 1 January 1983. 

It is essential that you should have held Commonwealth citizenship or British subject status on 31 December 1982 and have not ceased to be a Commonwealth citizen (even temporarily) after that date.

You will need to produce: 

· A national passport or travel document showing that you are a Commonwealth citizen, exempt from immigration control and are allowed to stay indefinitely in the UK with the endorsement ‘Right to Abode’ in the UK.

If you believe that you have or should have the right of abode in the UK as per the criteria described above, it is your responsibility to obtain the relevant endorsement. Your prospective employer cannot assist you with this process, nor can it offer you employment under this category until you can produce the Right of Abode endorsement. 

APPENDIX D

This Appendix is relevant if you are a citizen of a Commonwealth country and looking to enter and work in the UK under a United Kingdom Ancestry Visa. 

If you are a citizen of a Commonwealth country, and one of your grandparents was born in the UK (including the Channel Islands or Isle of Man), you may have a right to a United Kingdom Ancestry Visa. This would allow you to work in the UK without a work permit.

To qualify for a UK Ancestry visa, you need:

· to have a grandparent born in the United Kingdom, Channel Islands and Isle of Man at any time; or a grandparent born in what is now the Republic of Ireland on or before March 31, 1922,

· to be a citizen of a Commonwealth country, 

· to be aged 17 or over,

· to intend to undertake employment, 

· to be able to support yourself in the United Kingdom without recourse to public funds.

You must obtain permission to enter the United Kingdom on the basis of United Kingdom Ancestry before you travel here. It is your responsibility to obtain this visa, and your employer or prospective employer cannot assist you with this, or employ you unless you can demonstrate that you have obtained the UK Ancestry visa.  

You will need to produce the following documents:

· A national passport or travel document showing that you are a Commonwealth citizen with:

· The wording ‘indefinite leave to remain’ endorsed, or

· A UK Ancestry visa giving you permission to enter the UK, or 

· An Entry Clearance Certificate.

After five years’ continuous stay in the UK on an Ancestry visa, you may apply for a Permanent Residency permit, as long as you still meet the requirements for the Ancestry visa and you have spent five years in employment in the UK without a break.

APPENDIX E

This Appendix refers to applicants who fall into the category ‘Rest of the World’, and have no rights conferred on to them from being a  national of (or a family member of a national of) the European Union, or who do not have ‘right of abode’ in the UK or ‘UK Ancestry’ as national of a Commonwealth country.

The following documents show that you have been granted leave to enter or remain in the UK for a limited period and are entitled to work in the UK for a limited period:

· A National Passport or travel document from outside the EEA which is subject to immigration control with a UK government stamp, or endorsement to show that you are allowed to stay in the UK, and allowed to do the type of work in question provided that it does not require the issue of a work permit. e.g. Post Study Work Visa or a Highly Skilled Migrant Visa.

· A Biometric Immigration Document issued to you which indicates that you can stay in the UK, and are allowed to do the work in question. e.g. an Identity Card issued by the UK Border Agency.

OR

You can produce the following combination of documents to demonstrate your right to enter or remain in the UK for a limited period and to work in the UK for a limited period:

First combination

A work permit or other approval to take employment when produced in combination with either:

· A National Passport; or 

· A Travel Document; or 

· A Letter issued to you or the employer or prospective employer by the relevant UK Government Agency; or 

· An Immigration Status Document endorsed with a UK Residence permit,
showing you are allowed to stay in the United Kingdom and are allowed to do the work in question. Endorsement should say ‘able to work as authorised by the Secretary of State.’

APPENDIX E (continued)

OR

Second Combination
A Certificate of Application - which is less than 6 months old - issued to or for you as a family member of a national of a European Economic Area country or Switzerland stating that the holder is permitted to take employment;

OR

An Application Registration Card (ARC) issued usually to Asylum seekers stating that you are permitted to take up employment.  The ARC will state: ‘employment permitted’.  This is replacing the ‘Allowed to work’ wording;

IN COMBINATION WITH

Evidence of verification by the Border and Immigration Agency Employer Checking Service.
OR

Third combination

A document issued by a previous employer or Government Agency which contains your National Insurance and your name, for example a P45, P60, National Insurance number card,

WITH

An Immigration Status Document containing a UK residence permit endorsement which clearly states leave and whether you are free to work in UK, issued to you with an endorsement indicating that you can stay in the UK and are allowed to do the type of work in question.  Resident permit clearly shows that you have ‘limited leave to Remain’(This could also be, for example, the new identity card issued by the UK Border Agency).

OR

A letter issued to you or the employer or prospective employer by the relevant UK Government Agency, which indicates that you can stay in the UK and are allowed to do the work in question. The letter must grant you leave to enter or remain in the UK.

INDEX

‘Government Agency’ may refer to:

· HM Revenue and Customs

· Department for Work and Pensions

· Jobcentre Plus

· The Employment Services

· The Training and Employment Agency (Northern Ireland)

· Northern Ireland Social Security Agency
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